
TeamChild Education Advocacy Manual (Revised January 2008) 
 

 
 

 
 
Date:   
 
To:  
 
 
 
 
 
Student     
 
Dear ____________________________: 
 
I received the school’s notice of LONG TERM SUSPENSION / 
EXPULSION/EMERGENCY EXPULSION issued against a child in my 
care.  I would like to request a hearing under Chapter 392-400 of the 
Washington Administrative Code in order to contest this action.  I 
understand that I may have a hearing within 3 days of making this 
request.  In order to prepare for the hearing, I request copies of the 
following documents as soon as possible: 
 

 A list of all witnesses the school expects to call at the hearing 
 Copies of all documents the school intends to present at the 

hearing, including witness statements, statements by my 
child, and statements by building officials 

 Copies of all records in my child’s disciplinary file, including 
referrals, notices of suspension, notices of expulsion, and any 
behavior intervention or accommodation plans. 

 
Please call me as soon as possible to arrange for the transfer of 
these copies to me and the date and time of the hearing.   
  
Please contact me at  

 
Phone: ___________________________  

 
 Address:   ___________________________ 

  ___________________________ 
  ___________________________ 

 
Unless this is an emergency expulsion, I understand that the child is 
entitled to remain in school during the hearing process. 
 
Sincerely, 
 
__________________________________ 
(Signature) 

Request for Discipline Hearing 


